EEO PUBLIC FILE REPORT

For the 12-month Period ending: Sept 21, 23-Sept 20,2024

Prepared by: Bustos Media Holdings LLC

(Licensee/Permittee)

This report covers the following employment unit:

Type Location
Call Sign Facility ID Number of Station City, State LMA
KGDD FM, AM PORTLAND
KQRR AM OR 1
KOOR AM PORTLAND
KWBY AM WOODBURN
KZZR FM PORTLAND
KSND M SALEM, OR
A. The following is a list of all vacancies for full-time jobs during the previous 12
months:
Job Title Date of Opening Date Filled

1. | ADMIN. ASSISTANT 08/28/23 05/07/2024

2.

3.

4.

B. During the previous 12 months, the following recruitment sources were contacted to
fill vacancies for full-time positions. Those with an asterisk (*) were organizations
that requested to be contacted as job openings occurred:

Recruitment Job Address City State [Zip [Contact Telephone
Source Opening Person Number
numbers

11950 SW TIGARD (971)235-
WORK SOURCE 1 Garde OR 97223 | BARBEE 6358
OREGON — IMATCH arcen WILLIAMS
SKILLS Place

503-233-5284

HISPANIC 1 1618 SW 15T PORTL | OR 97207 | CHITA GADE
METROPOLITAN AVE AND
CHAMBER

(FORM A)




C. The following is a list of the full-time jobs shown in Section A above and the
recruitment source used to fill that position:

Job Title Recruitment Source
1 ADMIN. ASSISTANT EMPLOYEE REFERRAL
2.
3
D. During the previous 12 months, there were a total of 2 people interviewed for
vacancies for full-time positions. The following is a list of the total number of
interviewees for each position along with the recruitment sources shown in Section
B above:
Job Title Total No. of Recruitment Source
Interviewees
1. ADMIN. ASSISTANT 2
EMPLOYEE
REFERRAL
2.
3.

E. During the last 12 months, the station employment unit engaged in the foliowing
initiatives (provide full details, including an explanation if no initiatives were
conducted during the period involved):

e Station Managers held Quarterly meetings with the staff to select initiatives for the
employment unit and plan strategies to accomplish them. During the monthly meetings
Managers and full time employees discuss concerns including job opportunities within

(FORM A)



the station, address issues such as employment procedures to ensure that all FCC and
company policies are clearly understood and carried out.

Internal announcements were posted in the Lunch room when positions became open,
encouraging employees to apply as well as for employee referrals.

The stations EEO Policies have been communicated to employees and job applicants
through notices placed on the front desk, employee manual, statement in employee
advertisements, statement on website and News Letters at Career/ Job fairs.

All employees arc given the hand book which clearly states that Bustos Media Holdings
LLC follows the Equal Employment Opportunity and Non-Discrimination Policy, the
company is an equal opportunity employer. We enthusiastically accept our
responsibility to make employment and management decisions without regard to race,
color, sex, religion, national origin, age, physical or mental disability, veteran status,
marital status, sexual preference or other classifications prohibited by federal, state or
local related to employment placement, retention, compensation, training, promotions
and terminations.

Bustos Media Holdings LLC encourages and supports internship programs that enable

college students and other interested persons to obtain on job experience while
completing their education.
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Y T R R eerer—
WORKSOURCE OREGON

venvrni BooK Keeper & Admin Assistant (ID 3814220)

: Recruitment Options
‘geif-Referral Have candidates contact me directly without pre-screening from WorkSource Oregon.

Job Information
Main Role is to take care of Business related responsibilities of AP and AR in our Portland Office. Reports to CAO and GM

1. To check/ sort mail and pay bills.

{ 2. Pay bills from all company markets

' 3. Make daily Deposits and run CC transactions

:4. Apply payments in NLs data base

5. Run Invoices at the end of the month and send them to ail AEs and Agencies
6. Run weekly reports for the Company CAO and CRO.

/7. Assist the GM in day to day business, making collection calls regarding AR.
:8. Generate reports for Pay roll.

9. Assist CAO for EOM Closing

1 10. Run reports for the Year end Budgets

Language skill requirement or preference: Able to speak Spanish preferred. Able to read Spanish preferred. Able to write Spanish
preferred.

':Number of Openings: 1

Hours per Week: 40 This position is: Full Time

Will this job have a duration of six months or more? Yes
I Shifts Available: st (Days)

Contact Details
‘. Contact: Chief Administrative Officer

:: Apply by mail to

| Bustos Media Holdings LLC
15110 SE STARK 5T
PORTLAND, OR 97215-1751

- 'Phone: {503) 233-5284
P Fax: (503) 234-5592
Email: emplaos@bustosmedia.com

.Apply in person at:

RBustos Media Holdings LLC
5110 SE STARK ST

. PORTLAND, OR 87215-1751

Job Classification
Job Ciassification: Administrative Services Managers
| Experience Required: None

; Licenses/Certifications
‘None Selected

Job Requirements
Minimum Level of Education: High School Diploma/GED

' Major in: Math

: Minimum Age: 18

. Justification for requiring age limit:

i Gender: No Gender requirement.

DMV Information

‘t Required Driver License: None
Preferred Driver License: Personal {Class C)

Language Information
Required Preferred
Language Read Write Speak Read Write Speak




- Spanish Yes Yes Yes

Compensation

Maximum Wage/Salary Offered (used in match): $4,000.00 per Month
{calculates to $23.08 per Hour based on 40 hours per week}
‘Displayed to Job Seekers as: 20.00 to 30.00 $ per Hour, Depending On Experience, Negotiable, Depending on Qualifications

Minimum Wage Certified: Yes
Federal contracts of at least $150,000 for products and services: No

Medical - Yes Education Reimbursementfincentive - No Dependent Care - No
Dental - Yes Retirement Plan - No Long Term Disahility - No
Life Insurance - No Deferred Compensation - No Short Term Disability - No
Vision - Yes Travel Expenses - No Paid Vacation - Yes

- Sick Pay - Yes Work Share - No Profit Sharing - No

Additional Benefit Information:
Bonus Incentive on Quarterly Collections Growth specified for each year.
Cell phone and gas reimbursement up to $250/ month

Work Site

BUSTOS MEDIA HOLDINGS LLC
5110 SE STARK ST
PORTLAND, OR 87215-1751

" Match Area: Downtown Portland

Recruitment Results Information

Staff Referrals: 0
Employer Self-Referrals (when you viewed a Job Seeker's contact information): 0
Job Seeker Self-Referrais (when a Job Seeker viewed this Job Listing’s contact information via iMatchSkilis): 0

Job Listing Status Information

‘Application Deadline: Oct 31, 2023

: Job Listing created on: Aug 28, 2023

Job Listing last modified on: Sep 22, 2023

This job listing was/will be Ciosed on: Nov 26, 2023

The status of this job listing was last changed on: Sep 22,2023
This job listing will be placed in Hold status on: Oct 31, 2023

Company Profile
Bustos Media Holdings LLC {ID 190779)

Physical Address: Mailing Address:
115110 SE STARK 8T 5110 SE STARK ST
. PORTLAND, OR 97215-1731 PORTLAND, OR 872151751

Phone: (503) 233-5284
Fax: (503) 234-5b92
Company Website: www.bustosmedia.com

' -Additional Company Information:
i SPANISH RADIO GROUP with Main office in Portiand Metro Area and also have Radio stations in Salem OR

This report was run: Sep 22, 2023 05:25pm

- By entering this job listing, | certify that:

- | understand WorkSource Oregon does not perform criminal background checks.

'« All candidates will be considered regardiess of age, race, color, religion, gender, national origin,
or disability.

« This job listing is in compliance with state and federal law.

WorkSoeurce Centers | About | Privacy Statement | Employer Responsivilities | Feedback { Help | Lagoff




4130124, 3:04 PM Receptionist & Traffic/Admin Assistant

Q [ DONATE ] =

fnvesting In Oregon & 5W Washington

Receptionist & Traffic’/Admin Assistant

MEDIA LLC

Full Time Q@ PORTLAND @ Posted 3 hours ago

- Js i BUSTOS MEDIAHOLDINGS LLC % Website

wepil  SPANISH RADIO GROUP

We are hiring a Receptionist & Traffic/Admin Assistant (one position) with the following duties:

Receptionist: Receiving visitors, answering phone calls, assisting the Sales & Programming
Department.

Administrative Assistant: Assist the General Manager and Cao with Day-to-Day Tasks

Traffic Assistant: Entering Orders and running logs and reports. On the job training will be provided
from dayone.

Good payand full benefits.

For the Application, please call 503-234-5550.

i S
.
We accept walk-in resumes at 5110 SE Stark Street, Portland, 97215

¢ Privacy - Terms
RS .

https:/fhmccoregon.comijob/bustos-media-holdings-lic-portland-24-receptionist-traffic-admin-assistant/ 1/3



4/30/24, 3:04 PM Receptionist & Traffic/Admin Assistant

Email: bmanager@bustosmedia.com

For any inguiry about the job, please call Cao at 503-233-5284.

APPLY FOR JOB ]

< College Access Coach, Student

Affairs and Enrollment,

Vancouver Campus

HISPANIC
METROPOLITAN
CHAMBER

1618 SW 1st Ave, Suite 250
Portland, OR 97201

4400 NE 77th Ave, Suite 275
Vancouver, WA 98662

| Mailing Address:
PO BOX 1837

Fortland, OR 97207

(503) 222-0280
info@hmecoregon.com

https://hmccoregon.comijob/bustos-media-holdings-lle-portland-24-receptionist-traffic-admin-assistant/



4130/24, 3:04 PM Receptionist & Traffic/Admin Assistant

© 2024 Hispanic Metropolitan Chamber of Commerce

https://hmcecoregon.com/job/bustos-media-holdings-lic-portland-24-receptionist-traffic-admin-assistant/




BUSTOS MEDIA HOLDINGS, LLC
Internship Agreement

The following confirms our company’s agreement of the terms off your internship at
Bustos Media Holdings, LLC startingon {7, /}5{7 24
Date

This is not a paid internship. Bustos Media Holdings, LLC will instruct and supervise you
during the internship and evaluate your performance upon the completion of the program.

Your participation in the internship program does not guarantee your regular employment
with Bustos Media Holdings, LLC at the completion of your internship. If Bustos Media
Holdings, LLC, however offers you regular employment after completion of your
internship, such employment will be subject to successful completion of your
probationary period of 90 days.

During your internship, you may have access to and become acquainted with trade secrets
and confidential information which are very valuable and owned by the company or
related entities (the “Information™). You may use the Information only to accomplish
company business. During and after the end of your internship, you will refrain from
using the information for any purpose or from revealing or giving 1t to others. You need
to maintain the Information confidential at all times, even after the conclusion of your
internship.

As a television and radio broadcaster, Bustos Media Holdings, LLC 1s subject to certain
government regulations, such as the Federal Communications Act. Because of these
regulations, Bustos Media Holdings, LLC requires that during your internship you not
accept any favors, loans, entertainment or compensation from anyone seeking to air any
broadcast material. You may also be required to complete certain certifications required
by the government.

Your signature below will signify that you have read and understood the terms of the
internship described above and agree to follow them. Please sign and return it to: Bustos
Media Holdings, L.I.C, 5110 SE Stark Street Portland, OR 97215.

02/is/2\
(Signature) / Date

0z/5/2

(Signature) / Date




BUSTOS MEDIA HOLDINGS, LLC
Internship Agreement

The following confirms our company’s agreement of the terms off your internship at

Bustos Media Holdings, LLC starting on =} Moy 2024
Date

This is not a paid internship. Bustos Media Holdings, LLC will instruct and supervise you
during the internship and evaluate your performance upon the completion of the program.

Your participation in the internship program does not guarantee your regular employment
with Bustos Media Holdings, LLC at the completion of your internship. If Bustos Media
Holdings, LLC however, offers you regular employment after completion of your
internship, such employment will be subject to successful completion of your

probationary period of 90 days.

During your internship, you may have access to and become acquainted with trade secrets
and confidential information which are very valuable and owned by the company or
related entities (the “Information™). You may use the Information only to accomplish
company business. During and after the end of your internship, you will refrain from
using the information for any purpose or from revealing or giving it to others. You need
to maintain the Information confidential at all times, even after the conclusion of your

internship.

As a television and radio broadcaster, Bustos Media Holdings, I.LC is subject to certain
government regulations, such as the Federal Communications Act. Because of these
regulations, Bustos Media Holdings, LLC requires that during your internship you not
accept any favors, loans, entertainment or compensation from anyone seeking to air any
broadcast material. You may also be required to complete certain certifications required

by the government.
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